
APPLICAÏION FOR EMPLOYI$ENT
ABOUT OUR ÐEALFRSHIP
Thank you lor your interest in applying for a job wilh our Ðealership. Because cf our commitment to offaring the highest
possìble satis{actian to our customers, wê are only interested in hiring the best. We want to have a complete understanding
of your qualifications, motivations and interests, sc lhat ïve can make carelul and deliberale hiring decisions that will benefit
both the Dealership and our employees. Please answer the follewing questions honestly, completely and thoughtTully.

We are an Equal Opportunity Ernployer and do nol discrirninate on the bâsis ol race, religion, color, sex, age, nationai
origin, marilal staius, disabilíly, handicap, miiitary slatus, velerân status, or other legally protected classiTications.

PERSONAL INFORMATION

Last Name First Middle Date

Current Street Address Length of time at this address Monthsf-î Years
r*-*TrË

Home Telephone

Current City, State, Zip Business Telephone

Former Street Address Length of time at this address Months Years[: il::
Social Security Number

Former City, State, Zip lf you are under
18 years of age,

do you have a work permit?

-Yes - 
No

Age: 

-

Have you ever applied for employment with us?--Yes "- No

lf yes, Month and Year

Position Desired Do you have adequate means of getting to work?

Willyou work overtime

when asked?

..--.Yes *- No

Are you available for full-time work?

lf not, what hours can you work?

Are you willing to work any shift?

-".Yes 
-** No

-Yes - 

No When willyou be available

to begin work?

Do you have, or have you applied for the legal right to remain permanently and work

in the United States? _- Yes 

- 

No

lf you have ever worked under another name(s), please identify:

Do you know anyone who works here? ..-.._Yes "-* No

lf yes, who?

MOTOR VEHICLË IHFORMATIOTì¡

Please complete this section ¡f the job for which you are applying might require you to drive Company Vehicles.

Do you have a valid driver's license? Yes -- No 

-
License number and state:

Have you had any acc¡dents in the last five years? Yes 

- 

No
lf yes, please give details:

Have you been cited for any moving violations in the last five years?
Yes 

- 

No 

- 

lf yes, please give details:

Has your driver's license ever been suspended, revoked, deníed or canceled?
Yes 

- 

No 

- 

lf yes, please explain:

_ THANK YOU FOR YOUR /NTEREST IN JOINING OUR COMPANY _



ACTUAL EXPERIENCE IF ANY OF THE FOLLOWING - PLEASE CHECK:

()ffice
Ü Oft¡ce Manager
D Stenographer
Ü Bookkeeper
[l Rsst. Bookkeeper
n cþrt<
f t¡tte Cterk
n lypist
[l Têbpnone Operator
[] Cashier

I Service Manager
I Snop Foreman
f, Service Salesman
il Mechanic
I Mechanic Helpe:'
f AoCy Repairman
I Helper
ü Painter
f Car Polisher
I eoay Shop Manager

Service Department
[J ]ïimmer (Uphotsterer]
fJ Motorcycle
fl General Garage Worker
Ü Lubrication Man
I Forter
f Janitor
I Watchman
t Car Washer
I Utitity Service Man
n Rustproofing

Parts Department
I Parts Manager
I Parts Clerk
Ü Parts Driver

Sales Ðeparlment
il New Car Sales Manager
I Used tar Sales Manager
I New Car Salesman
[] Used Car Salesman
[l Used Car Appraiser

GENERAL INFORMATION

Have you ever been discharged or asked to resign by an employer?
Yes 

- 

No 

- 

lf yes, please explain:

A record of criminal conviction will not necessarily be a bar to employrnent, since lhe Company will consider
factors such as age, time of the offense, the nature and seriousness of the violation, and evidence of rehabilitation
in making any employment decision. lt is not necessary to report criminal conviction records which have been
legally expunged.

Have you ever been convicted of a crime, other than minor traffic violations?Yes-- No-
lf yes, please specify the county(ies) in which the conviction(s) took place and explain.

EÐUCATION AND TRAINING

1 2 3 4 5 6 7 8 I 10 11 12 1 2 g_4__5,ß_7 I 1 2 3 4 5 6 7 I

What was the last schoolvou attended?

What Joþ-related skills have you developed that were not acquired through formal education?

Have you ever.been in the United States Armed Services? _Yes _No
(Answer is Optional) lf yes, what branch?

Describe any skills you acquired in the Service which would be useful to the job for which you are applying:



Beginning with your present or most recent employer, describe your employment experience below:

1. Present or Last Ernployer:
Address:
Kind of Business:
Salary:
Name of Your lmmediate Supervisor:

Dates Employed: From:

Description of Your Work and Responsibilitíes:

Reason for Leaving:
May we eontact your present employer at this time: Yes _ No
lf "No", please explain:

Next Previous Employer:
Address:
Kind of Business: Phone:
Salary:
Name of Your lmmediate Supervisor:

Dates Employed: From:_To:
Description of Your Work and Responsibilities:

Reason for Leaving:

Next Previous Employer:
Address:

WORK EXPERIENCE

l-íst the following information of three (3) prolessional or personal character references who have known vou
for the last three years and from whom you can obtain letters of recommendation. (Answer is optional)
1.

Occupation
Address
Telephone
Relationship(i.e. friend" co-worker, supervisor) Do not list relatives.

2.
Name CIccupation
Address
Telephone
Relationship{i.e. friend, co-worker, supervisor) Do not list relatives.

Name Occupation
Address
Telephone
Relationship{i.e. friend, co-worke¡ supervisor) Do not list relatives.

Kind of Business: Phone:
Salary: Dates Employed: From:-...-...--To:
Name of Your lmmediate Supervisor:
Description of Your Work and Responsibilities:

Reason {or Leaving:
(Use additional sheet(s), as necessary)



PERSONAL STATEMENT AND SIGNATURE

By signing below, I certify that I have read, understand and agree to each of the following statements:
All of ihe information I have supplied on this application is truã, accurate and complete, tä the best of my
knowledge, and I have not knowingly withheld any information which, if known to ihe Dealership, would
affect my application unfavorably. lf I am hired by the Dealership and if the Deatership discouåir rt 

"nytime during my employment that any of the statements or answers on this applicatíon åre false, mísleading,
or incomplete, I may be dismissed immediately from my job. I agree to submit to a medical examínation
which may include testing for drugs or alcohol prior to beginning work for the Dealership. lf I am extended
an offer of employment, I agree to submit to a medical examination which may include iesting for drugs or
alcohol prior to beginning work with the Dealership and I understand that any offer of employinent is
conditioned upon passing such medical examination. I further understand that I may ne ¡equireC to submit
for a test for the use_of itlegal drugs at any time. I understand that nothing in this employment application
creates a contract of employment between me and the Dealership. lf I am hired by the bealershþ, my
employment and compensation are "at will" which means that my employment can be terminated, either by
the Dealershíp or me, with or without cause, and with or wíthout notice. L understand that no manager or
supervisor has the authority to make any employment agreement with me, eilher orally or in writing, that is
not an at-will agreement. Only the PresidenlDealer Operator of the Dealership has the authority tò enter
into an employment agreement with me for any specified period of time.

I agree to release to the Dealership or its designated agents all medical information, including but not limited
to, fìles, reports, x-rays, evaluations, and opinions held by medical personnel, to the extent súch informaiion
is job related and consistent with business needs. I acknowledge that this is a general release and that if
hired, it remains in efiect for the duration of my employment.

I authorize the Dealership to conduct any inves-tþation regarding the information contained in my
employment application which the Dealership thinks Ís necessary to determine my quali¡cation5fot
assuming a job with the Dealership. I give the Dealership or its designated repreðentatives my permission to
contact any former employer, school, college or university, utili$ dealership, credit or finance úureau or
office, any personal or professional reference, or any other appropriate source or individual for the purpose
of gathering any information, personal or otherwise, that such sources may have about my character,
general reputation, credit, education, or employment record. I hereby give my consent to any such sources
to release to the Dealership whatever information they have about me. I also unconditionally release all
named and unnamed sources from any and all liability which nright result from furnishing any information
about me. Upon written request, additional informatíon as to the nature and scope of añy creOit report, if one
is rnade, will be provided. The Dealership will comply with the Fair Credit Repo*ing Act requirements in
conducting any background checks.

ln the event of my personal indebtedness to the Dealership, I authorize the Dealership to withhold from-mv
wages such amounts as permitted by law to satisfiT my obligation to the Dealership.

This employment application will be considered active for sixty (60) days from the date below. lf twant to
be considered for a job with the Dealership after this period of time, I must fill out another application.

I understand and agree that ccmpliance with all Dealership rules and regulations is a condition of
employment with the Dealership.

Read Carefully Before Signing.

"To the extent the law allows an employee to bring legal action against this company, I agree to bring
that complaint within the time prescribed by law or 6 months from the date of the event forming the
basis of my lawsuit, whichever expires first."

Date

- THANK
cK REV (1/08)

Applicant Signature

YOU FOR YOUR 
'Â,rEREST 

IN JAINNG OUR DEAI.FRSHIP .
O Greater Cleveland Automobile Deale¡'s Assocìation


